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3. Click Initial Appointmegnt
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4. Click to select the type of insurance.
Enrollment
Enroliment
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5. Click to start the enrollment process.
6. Click to select the insurance plan.
7. Click to select the plan options.
2/9
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Offer for Medical
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Empire Blue Cross PPO - choose plan options (starts on 05.05.2014)
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8. Click | Select Dependents b to select the appropriate dependents.
9. Check Spouse BENEFITS [/,
10. Check Child BENEFITS L.,
Enroliment
Enrollment
e 1 : [ N i L |
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11.  Click [Add Plan to Selection | 6 add the insurance plan.
12. Click = to select the type of insurance.
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13.  Click to start the enrolliment process.

Enrollment
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Offer for Dental
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14.  Click [ Sslect Dependents b| 5 select the appropriate dependents.

15.  Check Spouse BENEFITS [,
16.  Check Child BENEFITS [,

Monday, November 13, 2017 BN_Enrollment_Health.udc: Preliminary 4/9



UMIije

training

BN_Enroliment_Health

Work Instruction

ESS
Enrollment
Enrollment iz
Ml — .. ..._b.... _I— -'¢
Puin Azpatman Select Dependents :
[ Prevesn | | [id Fan i Seecton
Hame Aewtosahg Saiert
Spovse BENEFTTS - Spouse § Rel-Recop |
Chie BEREFTTS Crdd =3
17.  Click [ Add Plan to Selection | to add the insurance plan.
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18.  Click [ Review Enroliment ] 6 review the enrolled insurance plans.
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19.  Click to submit the insurance plan enrollments.
Enrollment
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20. Your plan selections have been saved.
21.  Click Brnifonfrmaton fommn a0 7= to print the insurance plans in a PDF file.
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22. Click % to scroll down the ESS screen.
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23. Click = to scroll down the PDF file and review all the details
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24. The PDF file has been entirely reviewed
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You have created an enrollment to a health and a dental plan.
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